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A Message from the President

From the chapter’s beginnings in 2007, the Grand
Canyon Chapter has served a diverse group of
purchasing professionals throughout the northern and
the most western parts of Arizona. Although we have
some cultural, geological, and socio-economic
diversity, our vision for the Grand Canyon Chapter of
NIGP is to be the forum for ongoing professional
development of purchasing members from public
school districts, government entities, political
subdivisions, and nonprofit educational, purchasing
cooperatives, or healthcare institutions.
We continually strive for ways of sharing our experiences by encouraging other public
procurement staff members to share their unique experiences and thoughts by joining our
membership. Through our networking, participation, problem solving, and leadership, we
further the goals of public procurement professionals in Arizona. In part, we accomplish
this in our ethical practices, and treatment of the stakeholders we serve.
I joined the chapter in 2009 and was very humbled to be nominated and elected as the
chapter president for 2012 – 2013. My goals will be to promote our chapter at every
opportunity, develop programs and guidelines that will strengthen our chapter’s mission
and vision, increase chapter membership and participation, and hope to build camaraderie
among our chapter members that will be considered second-to-none.
Some of us have experienced drastic changes in our departments and organizations during
this recession. Some of these changes have resulted in more assigned responsibilities, loss
of funding for departments, procurements and other expenses, and in some cases, the
sorrowful departure of good friends and coworkers. These past few years have been a new
learning experience for us all. Hopefully, we have emerged stronger, and wiser from the
many challenges we faced. Through the sharing of similar or unique issues, we as a group
provided valuable input for the resolve of the various issues and tasks that we had faced
individually.
I would like to express my gratitude to all of our Chapter members for their commitment,
dedication, and resources. Without you this Chapter couldn't exist and thrive. A special
thank you goes to all who have served in an elected office, as a committee member or a
volunteer. It was your leadership, efforts, and continued support, which have allowed this
Chapter and its members to flourish.
Chapter meetings are held every other month at varying locations across our chapter’s
territory. We encourage participation through personal attendance or telephonically. Free
conference calling is available to all. We provide this for the participation of our members
who may have to travel long distances, or do not have the time to take away from their
duties to attend in person.
Some of the objectives we promote through our membership are:


Advancement of our procurement profession



Application of ethical standards by use of fair and impartial methods, practices and
standards



Gather and distribute useful information for its members



Exchange experiences and ideas



Host and support useful educational events and certification of our members



Uphold the objectives and purpose of the NIGP and our Chapter



Provide the highest value for every tax dollar spent

I encourage you to become an active part of this unique experience and professional
development by completing a membership application today. Please follow the link
provided on our website, or contact me directly or any one of our chapters members at any
time.
Michael S. Carter, CPPB

ABOUT US
The Grand Canyon Chapter of the National Institute of Governmental Purchasing (NIGP)
was granted its charter on June 26, 2007. An executive board governs the chapter as a
three member board elected by chapter members.
CHAPTER PURPOSE
Promote cooperation, collaboration and understanding in the procedures followed by
public procurement among public agencies and officials.
Provide a professional networking forum for the exchange of ideas, guidance, research
and experiences among public procurement officials, including a local list serve available
for electronic networking capabilities.
Support and promote ethical public procurement.
Support the principles and concepts of effective competition, increased public confidence
and equitable treatment of all persons involved in public procurement.
Sponsor such other activities as may be useful in providing its members with knowledge
for efficient procurement;
to strive by all legitimate means to advance the public
procurement profession; and to observe the purposes, aims and objectives of the National
Institute of Governmental Purchasing.
MEMBERSHIP DUES
Annual membership dues run from July 1 through June 30.
Annual dues are $50.00 per person.
COMMITTEES
Finance: The Finance Committee’s primary responsibilities are to plan, establish and
execute the Chapter’s financial program. To prepare and present the Chapter’s annual
report, financial analysis and statements.
To supervise, coordinate and review the
Committee’s budget proposals for the year.
Education/Certification/Awards: The ECA Committee’s primary responsibilities are to
plan, establish and coordinate educational programs which further the knowledge,
expertise and professionalism of the membership, such as organizing workshops and
NIGP seminars and towards CPPB and CPPO certification.
Outreach: The Outreach Committee’s primary responsibilities are to organize an
effective recruiting program. To prepare materials for distribution to potential members
and to help familiarize them with the Chapter.

Values and Guiding Principles of Public Procurement
Accountability
Taking ownership and being responsible to stakeholders for our actions…essential to preserve the public trust
and protect the public interest.
n
n
n
n
n
n
n
n

Principles:
Apply sound business judgment.
Be knowledgeable of and abide by all applicable laws and regulations.
Be responsible stewards of public funds.
Maximize competition to the greatest extent practicable.
Practice due diligence.
Promote effective, economic, and efficient acquisition.
Support economic, social, and sustainable communities.
Use procurement strategies to optimize value to stakeholders.

Ethics
Acting in a manner true to these values…essential to preserve the public’s trust.
n
n
n

Principles:
Act and conduct business with honesty and integrity, avoiding even the appearance of impropriety.
Maintain consistency in all processes and actions.
Meet the ethical standards of the profession.

Impartiality
Unbiased decision-making and action…essential to ensure fairness for the public good.
n
n
n

Principles:
Be open, fair, impartial, and non-discriminatory in all processes.
Treat suppliers equitably, without discrimination, and without imposing unnecessary constraints on the competitive market.
Use sound professional judgment within established legal frameworks to balance competing interests among stakeholders.

Professionalism
Upholding high standards of job performance and ethical behavior…essential to balance diverse public interests.
n
n
n
n
n

Principles:
Be led by those with education, experience, and professional certification in public procurement.
Continually contribute value to the organization.
Continually develop as a profession through education, mentorship, innovation, and partnerships.
Develop, support, and promote the highest professional standards in order to serve the public good.
Seek continuous improvement through on-going training, education, and skill enhancement.

Service
Obligation to assist stakeholders…essential to support the public good.
n
n
n
n

Principles:
Be a crucial resource and strategic partner within the organization and community.
Develop and maintain relationships with stakeholders.
Develop collaborative partnerships to meet public needs.
Maintain a customer-service focus while meeting the needs, and protecting the interests, of the organization and the public.

Transparency
Easily accessible and understandable policies and processes…essential to demonstrate responsible use of public funds.
n
n
n
n

Principles:
Exercise discretion in the release of confidential information.
Maintain current and complete policies, procedures, and records.
Provide open access to competitive opportunities.
Provide timely access to procurement policies, procedures, and records.

Adopted by

October 23, 2010

CONSTITUTION
GRAND CANYON CHAPTER OF NIGP

ARTICLE I – GRAND CANYON CHAPTER
The name of this organization shall be the Grand Canyon Chapter of NIGP (National Institute of
Governmental Purchasing, Inc.).

ARTICLE II – PURPOSES
The purposes of this organization are:
 Promote and encourage ongoing professional development and competence through
continuing education, seminars, training and technical and certification of those engaged
in the profession of public procurement;
 Promote cooperation, collaboration and understanding in the procedures followed by
public procurement among public agencies and officials;
 Provide a professional networking forum for the exchange of ideas, guidance, research,
and experiences among public procurement officials, including a local list serve available
for electronic networking capabilities;
 Support and promote ethical public procurement;
 Support the principles and concepts of effective competition, increased public confidence
and equitable treatment of all persons involved in public procurement;
 Sponsor such other activities as may be useful in providing its members with knowledge
for efficient procurement; to strive by all legitimate means to advance the public
procurement profession; and to observe the purposes, aims and objectives of the National
Institute of Governmental Purchasing.

ARTICLE III – MEMBERSHIP
The membership shall consist of Regular, Honorary, and Retired memberships.
Admission: Application for admission is outlined in the Chapter By-Laws, Article III, and
paragraph 3.
Revocation: Revocation of membership is outlined in the Chapter By-Laws, Article III, and
paragraph 4.

Ratified April 3, 2007
Draft Amendment June 14, 2007
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CONSTITUTION
GRAND CANYON CHAPTER OF NIGP

ARTICLE IV – OFFICERS AND ADMINISTRATION
The following shall constitute the officers of the Chapter:
1. President
2. Vice President
3. Secretary
4. Treasurer
The Board of Directors shall consist of the immediate Past President, President, Vice President,
Secretary, Treasurer and standing Committee Chairpersons.

ARTICLE V – NOMINATIONS AND ELECTIONS
The President appoints the Nominating Committee and its Chairperson. The Nominating
Committee will recommend a slate of officers for membership vote at the March Chapter
meeting. The slate of candidates will be announced by mail to the membership thirty (30) days
prior to the March meeting. Officers shall be elected at the April meeting from the slate of
candidates presented by the Nominating Committee and any eligible and consenting member
nominated from the floor. A simple majority vote of those regular members in attendance, and
by absentee ballot, will be required for a candidate to win election. Votes by absentee ballot will
counted in accordance with the Bylaws. The Nominating Committee, prior to the official vote,
shall receive the Absentee vote.
The following officers shall be elected:
President
Vice President
Secretary
Treasurer
In the event of a vacancy in an officer’s position, it shall be filled by automatic succession until a
special election held in accordance with the Bylaws.
No member of this Chapter shall be eligible for any office or directorship unless he/she has been
a member of the Chapter, in good standing, for at least one year immediately preceding the
election.
No two (2) members from the same agency may serve as officers at the same time.

Ratified April 3, 2007
Draft Amendment June 14, 2007
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CONSTITUTION
GRAND CANYON CHAPTER OF NIGP

ARTICLE VI – TERM OF OFFICE
The term of the office of all officers and directors shall commence on July 1 of each year.

ARTICLE VII – VACANCIES
A vacancy may exist in any office for the following reasons:
•
•
•
•

Death
Resignation in writing
Inability to perform the duties of the office
Removal from the office for cause

ARTICLE VIII – MEETINGS
The chapter shall meet regularly, at its discretion, no less than once annually. With reasonable
notice, the President may call a special meeting if deemed necessary.

ARTICLE IX – COMMITTEES
Standing Committees: Standing Committees of the Chapter shall be as follows:
Finance Committee
Education / Certification / Awards Committee
Outreach Committee
Other committees may be formed at will.

ARTICLE X – FINANCES
Membership Dues: The Chapter shall receive annual dues from the membership. New members
shall pay, in full, at the time of acceptance into membership.
Contributions and Gifts: The Chapter may receive financial contributions and non-vendor gifts in
support of its activities. The financial receipts of the Chapter derived from sources other than
membership dues may be retained for the support of the Chapter’s activities.
Fund Raising: The Chapter may conduct fund raising functions to support its' activities. No
person, officer, or member may in the name of the Chapter, solicit or receive gifts or
contributions of any kind without the approval of the Board of Directors or from the President.
Ratified April 3, 2007
Draft Amendment June 14, 2007
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CONSTITUTION
GRAND CANYON CHAPTER OF NIGP

ARTICLE XI – AMENDMENTS
The Constitution and By-Laws may be amended at any regular meeting by two-thirds majority of
the regular and retired members in attendance.

ARTICLE XII – SEVERABILITY
If any Section of the Constitution and Bylaws are found to be unjust or unconstitutional, it shall
not affect any other portion.

ARTICLE XIII – DISSOLUTION
Dissolution of a Chapter is accomplished by three-fourths (3/4) of the Chapter members eligible
to vote and certification thereof to the National Board of Directors.

Ratified April 3, 2007
Draft Amendment June 14, 2007
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BY-LAWS
GRAND CANYON CHAPTER OF NIGP
ARTICLE I – GRAND CANYON CHAPTER
The name of the association shall be Grand Canyon Chapter of NIGP (National Institute of
Governmental Purchasing, Inc.).

ARTICLE II – PURPOSE
All persons who desire to become members of this organization shall subscribe to the purpose of
the Chapter as outlined in Article II of the Constitution.

ARTICLE III – MEMBERSHIP
1. The membership shall consist of Regular, Retired, and Honorary memberships. Membership
in the chapter shall be open to:
a. Regular Membership: Membership in the Chapter shall be open to all public
institutions, procurement and materials management personnel including federal,
state, county, municipal and township activities, public school systems, colleges,
universities, hospitals, commissions, authorities, and any other political subdivisions
of Arizona; full time employees of NIGP member agencies provided they spend the
majority of their time involved in purchasing or materials management functions;
persons with full time employment in positions having a direct influence on the
public procurement process, such as elected officials, department heads, and
educators.
b. Honorary Membership: Honorary membership may be conferred by unanimous vote
of the members upon individuals who have made distinguished contributions to the
purchasing profession, or this Chapter. Honorary Members shall not be entitled to
vote or hold office and shall be exempt from payment of dues. Individuals may only
hold Honorary Membership for a term of one year.
c. Retired Membership: Retired membership may be conferred upon members of this
Chapter upon his/her retirement from public procurement, although actively
employed, and upon written request for such membership. Retired Members shall be
entitled to vote and hold office and shall be exempt from payment of dues.
2. Each regular and retired member shall have one vote on any question presented to the
membership.
3. Admission: An applicant becomes a regular member upon acceptance of an application,
payment of dues, and confirmation by the Membership Committee that he/she meets all
eligibility requirements outlined in paragraph 1.

Final Draft for Approval
Draft Revision 6/14/07
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BY-LAWS
GRAND CANYON CHAPTER OF NIGP
4. Revocation: The Board of Directors may revoke the membership of any person for
nonpayment of dues, or for other just cause, including violations of the NIGP Code of Ethics.
A person considered for membership revocation, except for nonpayment of dues, shall be
provided written notice of the proposed action by the Board of Directors and is given
opportunity to show cause as to why the membership should not be revoked.

ARTICLE IV – OFFICERS AND ADMINISTRATION
The officers of the Chapter shall be the President, Vice President, Treasurer, and Secretary.
There is established an Administration consisting of standing committee chairpersons, who
combined with the officers shall be known as the Board of Directors.
1. President: The President shall exercise general supervision over the affairs of the Chapter,
preside over all meetings of the Chapter, be a member ex-officio of all committees and
perform all duties incident to the office of the President. The President shall be responsible
for authorizing expenditure or commitment of Chapter funds, in an amount not to exceed that
as approved by the Board of Directors, and shall counter-sign all Chapter checks issued on
behalf of the Chapter.
2. Vice President: The Vice President shall develop and administer program content, selection
criteria, nomination and selection pertaining to annual awards and scholarships, shall see that
audit of financial records is performed, and performs such duties as are assigned by the
President. The Vice President is authorized to sign or counter-sign Chapter checks and
presides over meetings in the temporary absence of the President or Treasurer.
The Vice President shall coordinate the standing committees. The committees shall be
responsible for the development and administration of procedures, criteria, and final selection
of recipients for the annual Chapter awards.
3. Secretary: The Secretary shall maintain a written record of the proceedings of all meetings of
the Board of Directors and of the Chapter, mail all notices of meetings and affairs of the
Chapter to the members of the Chapter and to NIGP, and perform such other duties as may
be assigned by the President or Board of Directors. The Secretary and Treasurer positions
may be held by one person, but only allowed one vote.
4. Treasurer: The Treasurer shall be responsible for the accounting of the funds of the Chapter,
shall maintain a complete record of receipts and disbursements, and shall render a true and
complete report relative to the affairs of the office at each meeting. The Treasurer shall
prepare and sign all Chapter checks and deliver to the President or Vice President for
counter-signature. The Secretary and Treasurer positions may be held by one person, but
only allowed one vote.
5. Board of Directors: The governing body of this Chapter will be an executive board called the
Board of Directors, chaired by the President, consisting of the immediate Past President, Vice
President, Secretary, Treasurer, and standing Committee Chairpersons. It shall be the duty of
Final Draft for Approval
Draft Revision 6/14/07
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BY-LAWS
GRAND CANYON CHAPTER OF NIGP
each member of the Board of Directors to attend each meeting of the Board of Directors. The
Board of Directors shall control and manage the affairs and finances of the Chapter and shall
have authority to take actions that will serve the best interests of the Chapter and its
members.
6. The Chapter membership shall approve an annual Chapter Budget. The Board of Directors
shall have authority to expend or commit funds within the limits of the Chapter Budget. Any
expenditure or commitment of indebtedness that is not within the limits of the Chapter
Budget, shall have approval in advance by two-thirds (2/3) majority vote of the membership
at a regular meeting.
7. The fiscal year of the Chapter shall be July 1 through June 30.

ARTICLE V – NOMINATIONS AND ELECTIONS
1. Open Officer positions shall be elected at the April scheduled Chapter meeting from a slate
of candidates presented by the Nominating Committee and any eligible and consenting
members nominated from the floor. Nominations from the Nominating Committee and from
the floor will only be accepted at the last regular Chapter meeting prior to the election. Floor
nominations are accepted only upon confirmation from the nominee to have his/her name
added to the slate of candidates.
2. A majority vote of those regular members in attendance and absentee votes will be sufficient
for a candidate to be elected to office. If a candidate receives no majority vote, a run-off
election shall be held with the top two candidates receiving the most votes.
3. Incumbents require a majority confirmation vote of the membership to continue his/her
succession. Incumbents may run for consecutive terms; however no officer shall hold a
position for more than three (3) consecutive terms.
4. No member of this Chapter shall be considered for any office unless he/she has been a local
Chapter regular or retired member in good standing for at least one year immediately
preceding the election.
5. Absentee ballots shall be accepted by electronic means and shall be counted by the
Nomination Committee.
6. In the event of a vacancy in an officer’s position, a Special Election must be held within sixty
(60) days of the position vacancy as follows:
a. Nomination period shall be for thirty (30) days
b. Special Election shall be scheduled thirty (30) days from the end of the
nomination period on a regular scheduled business day

Final Draft for Approval
Draft Revision 6/14/07

Page 3 of 8
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GRAND CANYON CHAPTER OF NIGP
ARTICLE VI – TERM OF OFFICE
1. The term of office of all officers and directors shall be for a period of one (1) year, with the
exception of the Past President who may be President for one (1) year and then serve on the
Board of Directors the following year for one year only.
2. The term of the office for all Standing Committee Chairpersons shall be for one (1) year.
Standing Committee Chairpersons may serve an additional one-year term at the
recommendation of the President and approval of a majority of the Board of Directors.

ARTICLE VII – VACANCIES
1. Vacancies in offices other than the President shall be filled temporarily by a regular or retired
member selected by the President until such time that the Nominating Committee can
convene to make a nomination to fill the vacancy. Nominations of vacancies shall be
submitted at a general meeting for a vote by the membership to fill the vacancy from the
nominations. If President and Vice President Offices should become vacant, the Immediate
Past President shall fill the vacancy of President until nominations and election can be held.
2. The Board of Directors may, by a majority vote, vacate any office for cause. For this
purpose, “cause” shall include misconduct detrimental to the Chapter, incapacity, or willful
neglect of duty as an officer. The officer shall be given written notice of any such proposed
action of the Board of Directors, together with a detailed statement of the reasons thereof, at
least thirty (30) days before formal action to vacate is taken by the Board of Directors. The
officer affected shall have the right to respond to such notice within twenty (20) days after
receipt of such notice.

ARTICLE VIII – MEETINGS
1. Annual Meeting: The purpose of the Annual Meeting shall be to elect officers, present an
Annual Report and Financial Statement, and other transactions of business as shall be
brought before it. Awards may also be presented.
2. Special Meetings: The President, on his/her own motion, may call Special Meetings of the
Chapter. Any other officer, upon approval by the Board of Directors, may call Special
Meetings. Regular members of the Chapter may, upon approval of the Board of Directors or
upon presenting written approval of two-thirds (2/3) of the regular membership, call for a
Special Meeting of the Chapter.
3. Committee Meetings: Committees shall meet as often as necessary to accomplish their goals.
4. Board of Director’s Meetings: The Board of Directors shall meet no less than once annually.
The President may call Special Board of Directors Meetings if deemed necessary.

Final Draft for Approval
Draft Revision 6/14/07
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5. Notice of Meetings: Written notice of the purpose, time and place of all Regular, Annual, or
Special Meetings of the Chapter shall be given by the Secretary, to all members. Such notice
shall be served to members no less than fifteen (15) days and no more than sixty (60) days
prior to the meeting.
6. Quorum: For any meeting, a quorum shall consist of the majority of the membership present.
Voting: Each Regular Member or Retired Member in good standing shall be entitled to one
(1) vote. Except as otherwise provided by the Constitution or Bylaws of the Chapter, a
majority of the votes cast by the membership at a meeting duly called shall be sufficient to
take or authorize action upon any matter which may properly be brought before the meeting.
7. Voting: Each regular or retired member in good standing shall be entitled to one (1) vote.
Except as otherwise provided by the Constitution and By-Laws of the Chapter, a majority of
the votes cast by the membership at a meeting duly called shall be sufficient to take or
authorize action upon any matter which may properly be brought before the meeting. The
President shall not vote except in the event of a tie.
8. Authority: Except where inconsistent with these By-laws, Robert’s Rules of Order shall
govern the conduct of the meetings of the Chapter.

ARTICLE IX – COMMITTEES
1. The following Standing Committees and a Chairperson for each may be appointed by the
President, with the approval of a majority of the officers, not later than thirty days after
assuming office. The Standing Committee chairpersons shall be voting members of the
Board of Directors. Standing Committees may include subcommittees to support the goals
and objectives of the Standing Committee. The Standing Committees of the Chapter shall be
as follows:
a. Finance Committee: the President shall appoint The Chairperson of the Finance
Committee. The Finance Committee’s primary responsibilities are to plan,
establish, and execute the Chapter’s financial program; prepare and present the
Chapter’s annual report, financial analysis and statements; supervise, coordinate
and review the Committee’s budget proposals for the year. The Committee’s
Chairperson shall make periodic reports to the President on the status of the
Committee’s activities. The Treasurer shall be an ex-officio member of the
Committee.
b. Education / Certification / Awards Committee: The Chairperson of the Education
/ Certification / Awards Committee shall be appointed by the President. The
Education / Certification / Awards Committee’s primary responsibilities are to
plan, establish, and coordinate educational programs, subject to approval by the
Board, which further the knowledge, expertise, and professionalism of the
membership, such as organizing workshops and NIGP Seminars; and towards
certification (CPPB and CPPO) of the Chapter members. The Committee
Final Draft for Approval
Draft Revision 6/14/07
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Chairperson shall make periodic progress reports to the President on the status of
the Committee’s activities.
c. Outreach Committee: the President shall appoint The Chairperson of the Outreach
Committee. The Outreach Committee’s primary responsibilities are to organize
an effective recruiting program; to prepare materials for distribution to potential
members or to help familiarize them with the Chapter; and to work with the
President on membership issues. The Outreach Committee shall prepare, and
submit to the President, an annual membership list of paid members in good
standing, and include the year in the heading. This list should identify the
members who are NIGP National members, and those who are Chapter members
only. This list shall be accurate and effective as of January 1st and shall also be
submitted to NIGP according to its requirements. This Membership list and
updated lists will be prepared and presented to the Board of Directors and to the
membership. The Committee shall be responsible for collecting the membership
dues, conveying dues to the Treasurer for deposit, and sending out delinquent
notices where necessary.
The Outreach Committee is also responsible to inform the membership of Chapter
cultural and educational activities, NIGP information notices, as well as social
events. The Committee Chairperson shall make periodic reports to the President
on the status of the Committee’s activities.
2. Special Committees: From time to time, the President may appoint Special Committees. The
Chairperson of such a committee shall keep the President advised at all times on the activities
of the Committee and shall render such progress reports as required by the President.
3. The President may appoint any such other committee(s) for such term as deemed appropriate.

ARTICLE X – FINANCES
1. Dues will be assessed to members on an individual basis. Amount of dues will be set by the
recommendation of the Finance Committee and the approval of a majority vote of the Board
of Directors at a regular Board meeting.
2. Dues for regular members will be for a yearly period commencing on July 1. Dues for new
members shall not be pro-rated for less than one-half the annual amount. Dues will not be
pro-rated for current or past members.
3. Dues shall be payable annually in advance and shall be in arrears on September 1.
4. Membership in the Chapter of any person whose payment of dues is ninety (90) days in
arrears may be revoked by the Board of Directors upon written notice effective on the date of
the notice. Membership will be reinstated upon payment of any delinquent dues.

Final Draft for Approval
Draft Revision 6/14/07
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5. Funds will be held in a bank account maintained by the Treasurer. Expenditures in excess of
$500 require the approval of the Board of Directors. Disbursements will be by check bearing
signature by two of the following officers: President, Vice-President or Treasurer. These
signatures will be registered with the Bank. The account shall be balanced with each bank
statement.
6. An annual budget for the fiscal year (July 1 through June 30) shall be developed and
approved as follows:
a.

The Finance Committee shall develop the annual budget no later than June of the
previous fiscal year.
b. The annual budget shall be presented to the membership at the regular Chapter
meeting in July.
c. The annual budget shall be approved at the regular Chapter meeting in August by
a majority vote of the membership in attendance that is eligible to vote.
Attendance of members can be in person, teleconference or videoconference.
7. The Chapter may pay all reasonable costs to include registration, airfare and hotel expenses
for the Chapter President and another officer to attend the NIGP Annual Forum each year to
officially represent the Chapter, contingent upon availability of funds. Travel expenses must
be approved at the beginning of the fiscal year as a budgeted line item. The Chapter will pay
at the per diem and mileage rates based upon the current Federal Rate Schedule.
In the event that the Chapter President or the Officer’s entity is able to pay any or all of the
travel costs, which would have been paid by the Chapter, the agency shall then be
responsible for those costs incurred by the individual.
8. The Board of Directors may authorize any officer or officers, agent, or agents of the Chapter,
to enter into any contract or execute and deliver any instrument in the name of and on behalf
of the Chapter. Such authority may be general or confined to specific instances.
9. All funds of the Chapter shall be deposited in a timely manner, not to exceed ninety (90) days
to the credit of the Chapter in such bank, trust companies, or other depositories as the Board
of Directors may select.
10. The Board of Directors may accept on behalf of the Chapter any contribution, gift, or bequest
for the general purpose or for any special purpose of the Chapter.
11. The Board of Directors shall establish policies and procedures for reimbursement of expenses
incurred on its behalf of the Chapter.
12. An annual financial review shall be conducted on the bank account and findings presented to
the Chapter membership at the August meeting. The Board of Directors shall name the
reviewer. Said reviewer shall be from the general Chapter membership or a professional
auditor/accountant. The reviewer shall not be a member of the Board of Directors or a
committee chairperson.
Final Draft for Approval
Draft Revision 6/14/07
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ARTICLE XI – AMENDMENTS
1. Time for Filing Proposals for Amendments: All proposals to amend, alter, or repeal any part
of the Constitution or Bylaws must be submitted to the Membership thirty (30) days prior to
the meeting that would consider the changing of same.
2. Amendments: At any regular scheduled meeting of the Chapter, the Membership may, by
two-thirds (2/3) majority vote in attendance, alter, amend, repeal or replace any part of the
Constitution or Bylaws, or adopt a new Constitution or Bylaws. However, no provision of the
Constitution or Bylaws to be amended shall be inconsistent with the Chapter’s status as a
non-profit corporation under the laws of the State of Arizona or be in conflict with NIGP, nor
infringe on the rights of a third party. All Amendments or changes to the Constitution or
Bylaws are subject to approval by NIGP prior to adoption.

ARTICLE XII – SEVERABILITY
1. If any section of the Constitution and/or By-Laws is found to be unjust or unconstitutional, it
shall not affect any other portion except as amended under Article XI, Section 1.
2. Any section of the Constitution and/or By-Laws found to be unjust or unconstitutional shall
be documented in writing and amended as noted in Article XI.

ARTICLE XIII – DISSOLUTION
1. Dissolution of a Chapter is accomplished by three-fourths (3/4) of the Chapter members
eligible to vote.
2. In the event the organization is dissolved, the organization shall, after satisfaction of all debts
to NIGP and other debtors, transfer its remaining assets, including money, securities,
documents, files, and other property, in whatever form, to the National Headquarters of the
National Institute of Governmental Purchasing, Inc. All such assets will be held by NIGP in
the event of reactivation of the Chapter.

Final Draft for Approval
Draft Revision 6/14/07

Page 8 of 8

NATIONAL INSTITUTE OF GOVERNMENTAL PURCHASING
GRAND CANYON CHAPTER
MEMBERSHIP APPLICATION FY 2016-17
Return application with payment to:

MEMBERSHIP FEE:

Grand Canyon Chapter of NIGP
(IMPORTANT –PLEASE
Mohave County

$50.00 PER MEMBER

Procurement Department

JULY 1, 2016 - JUNE 30, 2017

P.O. Box 7000

Make Checks Payable to:

Kingman, Arizona 86402-7000

Grand Canyon Chapter of NIGP

FOR FISCAL YEAR

Ph: 928-753-0752 Fax: 928-753-0787

(TYPE or PRINT CLEARLY)
NAME (FIRST MID LAST)

DATE OF BIRTH

TITLE
AGENCY
MAILING ADDRESS (P.O. BOX/
STREET ADDRESS, CITY,
STATE, ZIP)
STREET ADDRESS (NO.,
STREET, CITY, STATE, ZIP)
PHONE NUMBER EXT .

FAX #

WEB SITE

E-MAIL

AREAS OF RESPONSIBILITY (list general areas)

CERTIFICATION(S): (CHOOSE)
CPPB

CPPO

CPM

OTHER

DATE CERTIFIED:

APPLICANT’
S SIGNATURE

DATE
01/12/2011

CHAPTER USE ONLY
DATE PAYMENT RECEIVED
MEMBERSHIP NO.

CHECK NO
MEMBERSHIP DATE

CERTIFICATE ISSUED

*** PREPAYMENT IS ENCOURAGED – PLEASE USE THIS FORM AS AN INVOICE***
LB/ 7/121/11

